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The information contained below is for the two week closure period from Monday, 

March 16th through Friday, March 27th.  Based upon the rapidly changing 

information and guidance from federal and state officials, all information outlined 

below is subject to change. 

 

The intent of the Tempe Union High School District Governing Board and District 

administration is to avoid interrupting employees’ pay during the current two week 

closure. This will require employees to work remotely, be “on call”, and available during 

their regular work hours.   

This is an unprecedented situation. All employees should prepare to do whatever it 

takes to meet the needs of and challenges facing our district family during the weeks to 

come.   

Should you have any questions or need clarification regarding the information 

below, please feel free to contact Human Resources or Payroll. 

These FAQs can also be found at this link on the district 

website:   https://www.tempeunion.org/Page/4242 

 

FOR ALL EMPLOYEES 

1. Will employees perform work from home to be paid? 

The expectation is that employees are working remotely, or “on call” and “available to 

work” from home, during their regularly scheduled work hours.   In addition to carrying 

out your responsibilities, assignments may include planning, training, and completing 

other duties required of them.  

Teachers, you will be receiving a letter from Teaching and Learning regarding work 

expectations during this closure. 

Classified and instructional support staff, you will receive direction from your immediate 

supervisors. 

2.  What does it mean to be “on call” and “available to work?” 

The expectation is that you must be available during your regular work hours.  During 

that time, you must be able to respond to phone calls or emails, communicate with 

students (teachers), be assigned specific tasks, or be asked to come in to work fit for 

duty.  Please make sure that your supervisor or administrator has your most up-to-date 

contact information.   

https://www.tempeunion.org/Page/4242
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If you are contacted to come in to work and are unable to do so, the time will be 
deducted from the appropriate leave bank.  
 

3. May I come to work if I want? 
 

No.  We will regularly evaluate when your position, job classification, or location is to 
return within this two week shut down period. You are to remain on call as we monitor 
and assess this situation daily.  If you are requested to report to work, you must be 
prepared and ready to do so. 
 

4. Can employees come to their work location to get items from their desk or 
classroom? 
 

Teachers and site staff have until Wednesday, March 18th at noon to collect any items.  
District staff work with your supervisors regarding this issue. 

 
5. How long can I expect to work from home? 

 
Right now the ADE and Governor’s office has shut down all local school districts until 
March 27th.  This is a day by day process.  We will communicate as more information 
becomes available.   
 

6. Will I get paid while assigned to working from home? 
 

Yes, all employees will get paid while assigned to home based on their normal 
schedules.  If you plan to travel or are unavailable during your normal work hours, you 
are to follow normal absence-reporting procedures.  If you have already requested time 
off and have cancelled your plans, please contact your payroll  
representative. 
 

7.  If I am called in to work, will I receive additional pay? 
 

No.  Employees will be paid their scheduled hours whether working on-site or remotely. 
Overtime is prohibited during the closure unless an emergency situation arises and is 
approved by a supervisor.  
 

8. What if an employee is sick or unavailable during their regularly scheduled 
work hours? 

 
Employees should report their unavailability to work using appropriate absence 
reporting protocol: exempt staff use Frontline, non-exempt staff use TimeClock Plus. 
 

9. What should an employee who is currently on an approved FMLA or 
experiences an event that qualifies for FMLA do? 

 
Contact Lisa Lara, Benefits Coordinator, at ilara@tempeunion.org for assistance. 

mailto:ilara@tempeunion.org
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10. Will all contracted personnel (PT, OT, Speech, and Psychologist, athletic 
trainers, substitutes, and ESI staff) who are employed through a third party 
vendor be paid during school closure?   

 
Contract employees should contact their employers with questions about pay during 
District closure. 
 
 
NON-EXEMPT EMPLOYEES (classified hourly and employees who use the TCP 
system) 
 

1.  If I am a classified employee coach do I get paid to coach? 
 

No. All athletic events have been cancelled until further notice so no coaching 
responsibilities will take place. 
 

2. How will hourly employees be paid? 

At this time, hourly employees will continue to be paid according to their regularly 

scheduled work hours and workdays based upon their position as of March 6, 2020.    

Hourly employees whose job duties allow them to work remotely should carry out their 

normal duties to the extent possible during their regularly scheduled workday.   

Additionally, hourly employees may be expected to participate in training or perform 

other assignments during the closure period. 

 

EXEMPT EMPLOYEES (teachers, certified staff, instructional support exempt, 

classified exempt, and administrators). 

1. How will exempt employees be paid? 

Exempt employees will receive their normal contract pay according to the pay schedule.  

Teachers, you will be receiving a letter from Teaching & Learning regarding your work 

assignments. Other exempt staff will be notified by specific supervisors regarding work 

at home. 

 


